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JOB DESCRIPTION

Job Title:

Residential Advisor 

Date Developed:
December 2000

Date Revised:

January 2004
Division:

Program Services

Department:

Residential Services

Classification:

Non-Exempt


PURPOSE OF POSITION:
The incumbent is responsible for the direct care and supervision of the youth who reside in the Residential program in a manner which reflects the mission, philosophy and policies of Covenant House.

RESPONSIBLE TO:
Site Manager



SUMMARY OF DUTIES (Responsibilities to include but not limited to the following):

· Provide direct care and supervision of the youth in the Residential Center.  Manages the day-to-day activities according to Covenant House Missouri’s Policies and Procedures.

· Ensure the facility is secure and well maintained at all times.

· Report all maintenance concerns to the Facilities Manger in a timely fashion.

· Maintain an environment in which the needs of the youth are addressed in a manner that is comfortable, motivating, and secure for them.

· Conduct intake assessments as necessary.

· Counsel youth as necessary in a manner that includes respect, honesty, non-judgment, and empathy.
· Conduct all safety related drills.

· Participate in all required training and staff meetings.

· Lead and/or participate in group activities and meetings for youth as assigned.

· Ensure the cleanliness of the facility and monitor the household chores of the youth.

· Escort youth as necessary to appointments, etc.

· Complete log notes and other required documentation daily in youth records.

· Assist Site Manager in planning appropriate community based and leisure activities for youth.

· Participate in interdisciplinary team meetings as necessary.

· Administer and record resident medication.

· Serve as an appropriate role model for youth.

· Assist youth in preparing for daily routines.

· Maintain receipts and appropriate documentation for all petty cash expenditures and submit to the Director of Residential Services as required.

· Perform other duties as assigned.


SUPERVISORY DUTIES:
This position does not supervise any other position.

WORKING RELATIONSHIPS:
Regular internal contact with all CHMO staff, occasional outside contact with outside agencies.

KNOWLEDGE AND SKILLS:

Education:
Bachelors Degree required.
Experience:
Minimum 2 years working with at-risk youth.

Knowledge:
Excellent written and verbal communication skills.

Training on youth/adolescent issues such as motivating and building rapport with youth.

Computer knowledge required.

Work Environment/Physical Demands:

· Considerable concentration.

· Constant interruptions.

· Moderate noise level.

· Moderate sitting, standing, eye strain, walking, bending, and lifting.



I understand that the statements included in this document are intended to describe the general nature and level of work being performed by individuals in this position, and that they are not to be construed as an exhaustive list of responsibilities, duties and skills required of personnel so classified.  Further, this job description does not state or imply that this is a contract between the individual in this position and Covenant House Missouri. 

Employee Signature:  ____________________________________  Date _________________
